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Civic Access — Apply for Plans
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How to Begin a Plans Application?

- Click Apply and Select Plans
- Click Categories on the upper left side
- Select the type of Plan Application to submit

1. Type a plan name or keyword into the search bar to begin.
You may also browse using the plan-type buttons or select All to view
everything.
Use Show Categories to filter applications by category or department.
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Application Assistant

Search for application names and keywords B
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Hide Categories Major Revision to Preliminary Approved Plat
-=All Category Name: Description:
Planning Any additions or expansions proposed through minor amendments that
4+ PERMITS 0 exceed the criteria requirements below shall be reviewed as a Major

Amendment. Any amendment that requires a supplementary permit
other than those granted in conjunction with the original preliminary plat,
= PLANS € must obtain the permit before the proposed Major Plat Amendment is
granted.
The Planning Division shall send notification to surrounding property

owners within 300 feet of the subject property. A public hearing will then

Planning be conducted, at which time the application will be heard by the Planning
Commission and the public will have the opportunity to comment on the
Public Works €} proposed amendment. The Planning Commission will review all the
informati bmitted, then make a r: ndation to the Board of
Rural Water Supply Program County Commissioners. At a closed record hearing, the Board of County
2] Commissioners will review the Planning Commission’s recommendation

before making a determination to approve, approve with conditions, or
deny the application.

Administrative Decision Appeal
Category Name: Description:
Planning An appeal is an opportunity to contest a permitting decision made by the

Benton County Planning Manager. All decisions made by the Planning
Manager are appealable to the Benton County Hearings Examiner.

Boundary Line Adjustment

Category Name: Description:

Planning A Boundary Line Adjustment is the process for adjusting or altering
property lines between two or more contiguous legal lots of record in
order to modify lot lines, rectify defects in legal descriptions, improve the
encroachment of existing structures over lot lines, straighten irregular
shaped lots, or to increase non-conforming lots sizes. A boundary line
adjustment cannot create new or additional lots or increase the
nonconformity of an existing nonconfoerming structure or lot, and must
meet minimum lot area, depth, setbacks and other requirements as set
forth in Benton County Code Title 11.

Once you find the plan you need, click Apply.
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2. Locations

Log in to Civic Access if you have not already done so. Then select your project
location by clicking the plus sign on the blue card and waiting for the map to load.
Search by address or parcel number and choose the correct option from the

dropdown list.

Apply for Plan - Boundary Line Adjustment

Locations

LOCATIONS
all parcel numbes with this request.
petocten
102808 E WISER PKWY
Kennewick, WA $9338
Add
Location
Main Address
Parcel Number +
111882012958003
Main Parcel

Create Template

Click Next to Proceed to type.

Type

Plan type is locked because it was
selected in the apply screen. If you
need to apply for a different plan
proceed to make your way to the apply
tab and if you are unsure, please
contact us.

You will need to enter a description
of the project, please be
detailed/specific.

Note: You can save the application as
a draft.

Click Next to Proceed to Contacts.

2|Page

“REQUIRED
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Apply for Plan - Boundary Line Adjustment

for boundsn !
isérator may approve in writing

tot i A
line adjustment, with the recoeding certificate affosed must be supplled to the Planning Division by the applicant.

CRITERIA FOR APPROVAL
The proposed Boundary Line Adjustment may anky be sppeoved f It complies wi

nd;
lanl with respet loot ares, lot depth, setbacks or ot

rea, ot depth, sathacks o lot

w0 e s .
acaly administeres appiicable regulation: and
[0 The boundsry ine adjustrment st not result

regulation or any other

A is served by an Irrigation District,

igations  bepequi toensure that
the proposed boundary line adjustment complies with thelr regulations,

PlanType

Description

C oo



4. Contacts

The first contact card auto-fills with the applicant’s information. A property owner
contact may also be required. Add any additional contacts as needed and be
sure to select the correct contact type.

Apply for Plan - Boundary Line Adjustment *REQUIRED

Locations Type Contacts
CONTACTS
If you have any questions, pl | our office at planning.dep: bentonwa.us or call our office at 509-786-5612.

Applicant Select Type
Select Type
& Agent
Applicant
[ ] [
- Developer

Engineer
Address: 7122 W Okanogan PI
Building E , Kennewick, WA, Property Owner
99336 Surveyor

CD oo e -]

Click Next once contacts have been added.

5. More info
Where we gather information unique to each application type.

Apply for Plan - Boundary Line Adjustment “REQUIRED

Locations Type Contacts More Info

MOREINFO

APPEALS
Any decision regarding the approval/denial of a boundary line adjustment may be appealed to the Benton County Hearings Examiner subject to the requirements in Benton
County Code 9.10.070.

EXPIRATION
Preliminary approval of a boundary line adjustment shall expire one (1) year from the date of approval if the conditions of approval have not been satisfied.

Parcel Information Next Section| Top | Main Menu

Total Acreage

Present Use

Number of Lots
“Access ™

Additional Comments

Click Next once all fields have been filled out.
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6. Attachments

Upload documents for plan review (see Drawings for Permit Plan Review-

Naming Convention). Add supporting documents that may be needed to support

the application.

Apply for Plan - Boundary Line Adjustment *REQUIRED
fo—
—— - oty Cate
#0030 Two (2) reduced copees measuring no larger than 11" x 17, PDF) are.
" Fee- the fee may be paid ‘sent 1o our . Checks the Benton
County Treasurer. All application fees are non-refundable.
s vt s o e o st
et ot i i

Record Survey

Survey_vipdf

Sizes 1.37MB
D oo ——

Click Next once documents have been uploaded.

7. Signature

Type your initials, then sign in the box either by drawing your signature or by

selecting “Enable Type Signature.”

If you choose “Enable Type Signature,” type your name in the field to the right
and it will appear in the signature box.

Apply for Plan - Boundary Line Adjustment

Locations Type Contacts More Info Attachments

SIGNATURE

*REQUIRED

Signature

penalty of perk

e 2 i i ect to the best
my knowdedge. Further, | hereby grant Benton County staff or representatives to enter my property during the course of this review to Inspect my peoperty as needed.

property i corporation, or LLC,

corporation, or LLC.

of the entity)

owner.

Chapter 42.17) and all other applicable laws that the publi

Enable Type Signature

| June, 08 2026

o YT

—_

Click Next once signature has been added.

4|Page



8. Review and Submit
You should see all green checks. If you missed something you will be prompted
to fix it
Before submitting scroll all the way down and verify all information.

Apply for Plan - Boundary Line Adjustment REQUIRED

o o @ ] ] ] ]

Locations

Parcel Number 111882012958003
e

Type B

eten

o -
Contacts

P —_—

Adress: 7122 W Okanogan Pl BUMing £, Kennewick, WA, 59336

Click Submit once all information has been verified.

If the application was submitted correctly, you should see a success screen like
the one below.

@ Your application was successfully submitted!

Thank you for your application submittal. The Planning Administrator will review the information provided on the application and
determine whether the record survey for boundary line adjustment complies with the requirements and limitations set forth in the
Benton County Code 9.10.

Continue to plan

Click Continue to Plan

Plan Number: BLA-2026-0006

Type: Boundary Line Status: Submitted - Online. Project Name:
i
T o el e s
Ousc: P Competion ot
Desreeon
Progress Workflow Available Actions
0% !

You can now see your plan application and all related workflow, attachments,
invoices, fees owed and fees paid along with other pertinent information on your
dashboard on Civic Access.
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